How to run a land based tournament using the NASP tournament software

Equipment and software:  

The software for the land based tournament is designed for MS Access 2003.  The input and export spreadsheets are designed for MS Excel 2003. (MS Access and Excel  2007 may work but have not been tested).  The scanner software on the PC needs to be Datalink 3.5 or higher.  The scanner is an Apperson Advantage 1200 with the NASP 2.1 firmware loaded.  

Pre-tournament:

The 1st step is to email support@nasptournaments.org requesting that a tournament be set up.  When the tournament setup is complete you should notify the coaches that you want to participate in the tournament. They can log into the tournament site, register their team and select their flight.  
Once the tournament registration period is closed, you can log into the tournament management screen and click the button to download the participate information.  This should be saved to a location that you can remember and easily access.  Now, you can open the NASP tournament (NASP_Tournament.mdb) database.  
The first step, once the database is open, is to click on the “Pre-tournament Setup” button.  When this screen is open, you can click on the “First Step, clean out old stuff” button.  This will initialize the database for the new tournament.  You can click on this button any time to cancel everything and start all over.  When the initialize process is complete, you will be instructed to close the database and re-open it.  This will free up any unused space in the database and reset counters.  When you re-open the database, return to the “Pre-tournament Setup” screen.  You can then enter the location and filename of the file you exported from the tournament website.  Then, you can click the “Import Tournament Data” button to load the spreadsheet into the database.  If an error message is displayed, please correct the error and repeat all steps in this paragraph.  If you receive the “Import completed successfully” message, everything worked correctly.  
Once the spreadsheet is imported, you are ready to assign archers to their targets.  You can assign targets by clicking on the “Wrap Method” button or the “Step Method” button.  Both buttons are designed to place 2 archers at each target, to group the entire team together when possible and to place only one team member per school at a target.  The “Step Method” starts at target 1 and place 2 archers at each target as it goes and will attempt to group teams together by division. But when it gets to the last few lanes, it will place archers from the same school together on the same target if no room exists elsewhere.  Any open slots will be grouped together at the end of the target line. The “Wrap Method”  will place a single archer at each target until all targets have one archer and will then wrap back to the 1st target and begin placing a second archer at each target.  If a flight is not full, open spots will be scattered and a lot of targets may have only one shooter.  Also, when the “wrap” occurs, a team may be split (one group at one end of the facility and the other group on the other end).  Typically, it is better to use the “Step” method with large tournaments and the “Wrap” method with smaller tournaments.  
If any errors occur during the lane assignment process, please contact customer support at support@nasptournaments.org . 
Now that lane assignments are complete, you can print name tags and team rosters.  From the Main Menu, click on the reports button.  On the Reports Menu, click on the “Name Tags - Avery 8160” button.  These are designed to be printed on Avery Label form 8160.  They are sorted by score card color (lower, right), School name and Team ID.  If you are using 2 different color score cards, use can use the score card color to ensure that the 2 archers at a target have different color score cards.  This helps prevent archers from recording scores on the incorrect card.  You can print 2 copies if needed, one for name tags for the archer’s shirt and one for their scorecard.  If using the labels on the scorecard, you must make sure that they are securely placed on the card to prevent the scanner from removing them.   You can click on the “Roster” button to print rosters to be handed out to each team.  

At this point, you should be ready for tournament day.  

Tournament Day:
On the day of the tournament, you will need to be able to update shooter information, substitute archers, upload scores and print reports.
To update shooter information or substitute archers, click on “Update Shooter Info/Add Shooter” on the main menu.  To find an archer, enter the selection criteria on the top of the screen and click the search button.  If you want to substitute an archer, simply select one from the “Pick a new shooter here” section on the left side of the screen.  If you want to update an archer’s information, change it in the “correct this shooter’s info” section on the right.   One note…. In order to substitute an archer, they must be added to school list of archers on the website prior to the close of registration.  

After scoring the cards and exporting the file (this is explained in the scoring section), click on the “Load Scorecards” button on the Main Menu.  You can then enter the location and filename of the file you exported from Datalink in the “Score Card File” field.  Then click on the “Import Scoring File” button to load the cards.  When this step is successful, this group of cards does NOT need to be loaded again.  You can then click “Process Scores” to edit the cards and determine standings.  If any errors are encountered, you can correct them on the “error” screens displayed and click the “Process Scores” button to reprocess the scores.
After the cards are successfully processed, click on the “Reports” button to print scores and standings.  These reports are located on the right side of the screen.
After the Tournament:
To export the final scores and upload them to the website, click on the “Export results” button on the main menu.  Then, enter the location where you want the results to be stored in “Results File Location”.  Then, click on the “Export Results” button.  After saving the spreadsheet, email it to  support@nasptournaments.org
Scoring:
After the conclusion of each shooting flight, the cards will need to be scored.  The scanner needs to be plugged in and connected to the computer using a USB cable.  The display on the scanner should read “NASP 2.1”.   Then, go to your programs list on your computer and select the Datalink software.  It should be version 3.5…   When Datalink starts, click the “okay” button to bypass the product key screen.  The lower left corner of the screen should have a green dot and read “Scanner Connected”.  The click on the “Scanner Results” dropdown and “Data Collection” button.   The display on the scanner should read “Data Collection Mode”.  Now you can begin scanning cards.  Scan your first card.  The shooter number and all 30 arrow scores should be displayed.  Continue scanning cards and correcting errors as needed.  If you need to delete a card, you can right click on it and then click “delete row”.  After all of the cards are scanned, count the cards and verify that you have the correct number of rows displayed on the datalink screen.  When everything is completed, click on “Scanner Results”, “Export to Excel”, “Scanner Results”.  Then select a location that you can remember and name the file (typically the file name is the name of the flight.   Ex. Flight1).   Save the file and close Datalink.  When datalink asks if you want to keep the results, click “no” (you have already exported the data you need).   Repeat this process for all other flights.
